Pettistree Parish Council

APPROVED MINUTES OF THE ANNUAL GENERAL MEETING OF
PETTISTREE PARISH COUNCIL

HELD ON 15 MAY 2025 AT 7PM AT THE VILLAGE HALL, PETTISTREE

1/25-26 ELECTION OF CHAIR AND VICE-CHAIR AND SIGNING OF DECLARATION
OF OFFICE FORMS
Chair: Clir Jones was proposed by Clir Harrison, seconded by Clir Chilvers and
unanimously elected as Chair. The Declaration of Acceptance of Office Form
was signed by Clir Jones.

Vice-Chair: Clir Over was proposed by Clir Chilvers, seconded by Clir Smith
and unanimously elected as Vice-Chair. Clir Over was not present to sign the
Declaration of Acceptance of Office form. It was decided to defer his signing to
the next meeting.

2/25-26 SIGNING OF DECLARATION OF OFFICE FORM FOR NEW COUNCILLOR
Clir Warburg signed the acceptance of office form, the council having previously
resolved to co-opt him onto the Parish Council.

3/25-26 PRESENT AND APOLOGIES
Present: Clir Jones (Chair), ClIr Chilvers, Clir Harrison, Clir Smith and Clir
Warburg. Apologies were received from Clir Hayward and Clir Over: these
absences were approved. In attendance: District Clir Noble, S. Ashton (RFO)
and A. Staples (Clerk). Apologies received from County Clir Nicoll.

4/25-26 COMMENTS FROM MEMBERS OF THE PUBLIC ON AGENDA ITEMS AND
TO RAISE ISSUES FOR FUTURE MEETINGS
One members of the public attended who spoke in relation to agenda item 15/25-
26.

5/25-26 RECEIVE REPORTS FROM DISTRICT AND COUNTY COUNCILLORS
In addition to her written report Clir Noble, answered queries on: ESC’s changes
to refuse and recycling collection arrangements in 2026. This will include
collection of glass, a separate bin for cardboard and paper waste and a separate
food waste collection. A publicity campaign will explain the changes. Clir Noble
was questioned about street-name signs being absent from Pettistree. It was not
clear whether the responsibility to provide signs was ESC's or SCC Highways.
She agreed to make further enquiries. Clir Noble also spoke about the
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devolution plans and the new planning policy, with which the government has
significantly increased the expected number of new houses in East Suffolk.
6/25-26 RECEIVE ANY CHANGES TO MEMBERS’ INTERESTS
No changes were received.
7/25-26 RECEIVE ANY DECLARATION OF INTEREST IN RELATION TO ITEMS ON
THE AGENDA
No declarations were received.
8/25-26 APPROVE THE MINUTES OF THE MEETING ON 13 MARCH 2025
The minutes were approved as a true and accurate record and signed.
9/25-26 FINANCE MATTERS:
9/25-26.1 Confirmation of Bank Account Balances (£38.13, £0.00 &
£38,685.70) (30 April 2025)
The above-mentioned bank account balances were confirmed.
9/25-26.2 Confirmation of Receipt of VAT Refund (2024/25) (£583.94) (23
April 2025)
The above-mentioned receipt of the VAT refund was confirmed.
9/25-26.3 Confirmation of Receipt of SCC Locality Grant (£1,700.00) (24
April 2025)
The above-mentioned receipt of the SCC locality grant was confirmed.
9/25-26.4 Confirmation of Receipt of ESC Precept (2025/26) (£7,740.00) (30
April 2025)
The receipt of the above-mentioned precept payment was confirmed.
9/25-26.5 Review & Approval of Asset Register (31 March 2025)
The Asset Register dated 31 March 2025 was reviewed and approved. It was
queried whether the second bus shelter near The Three Tuns was also owned by
the Parish Council, in addition to the bus shelter noted on the Asset Register.
The Chair will make enquiries, and if ownership is established inclusion on the
Asset Register will be considered at a later meeting.
9/25-26.6 Interim Review of Insurance Cover (31 March 2025)
The Council’s insurance cover was reviewed. The RFO will raise a query about
whether the movements on the Asset Register in 2024-25 would require an
additional premium.
9/25-26.7 Review of Section 137 Expenditure (£0.00) & Annual Limit
Compliance (£1,545.83) (2024/25)
It was confirmed that there was no section 137 expenditure in 2024-2025.
9/25-26.8 Progress of Internal Audit (2024/25) (12 May 2025)
The RFO reported that the internal audit is taking place imminently and he
anticipates being contact with queries and requests for invoices shortly.
9/25-26.9 Review & Approval of Draft Finance Agendas (2025/26)
The RFO’s draft Finance Agendas for 2025-2026 were reviewed and approved.
9/25-26.10 Approval of Subscription Payments (2025/26): SALC £125.20,
SLCC £46.08 & ICO £35.00 (2024/25)
The above-mentioned subscription payments were reviewed and approved.
9/25-26.11 Approval of Direct Debit Payments (2025/26): Information
Commissioner (New DD)

The above-mentioned direct debit payment was reviewed, approved-pj aned.
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10/25-26

11/25-26

12/25-26

13/25-26

9/25-26.12 Transfer of Council Funds to Lloyds Community Account
(£7,778.13) & Signing of Cheque

The transfer of the above-mentioned funds to the Lloyds Community Account
was agreed and the cheque signed.

9/25-26.13 Consideration & Approval of New Lloyds Savings Account

It was agreed that a Lloyds savings account should be opened and that funds
should be moved between the two Lloyd’s accounts to both facilitate payments
and maximise the return on interest earned for the Council.

9/25-26.14 Approval of Payments, Online Authorisations & Signing of
Forms

The following payments were approved for on-line authorisation by Clir Harrison
and Clir Jones: £4.25 to Lloyds Bank PLC for monthly Bank Charges (10 Feb — 9
Mar 25); staff payments of £364.86 to A V Staples (which comprises of staff
salaries £308.36, staff expenses £4.50 and office expenses £52.00) and £396.22
to S E J Ashton (which comprises of staff salaries £333.42, staff expenses
£10.80 and office expenses £52.00); £1,700.00 to Shaun Wright Tree Services
(tree work on the village green); and £210.01 to SALC (comprises of £82.80
payroll services Oct 24 to May 25 and £127.21 Annual Membership fee for 2025-
2026).

CONSIDER AND APPROVE PAYMENT FOR RENOVATION OF THE PARISH
ROOM FROM CIL FUNDS

The Chair reported on information received about the likely costs of the Parish
Room refurbishment and in response to her request, identified work that might be
funded from CIL funds. It was decided to offer a fixed-figure grant for £15,000,
payable from the CIL funds held by the Parish Council.

Action: Clerk to draft an offer letter to the PCC confirming the grant. The letter
should stipulate the funds be used on meeting the cost of the work identified, and
that payment will be made following confirmation from the PCC of
commencement of the work.

CONSIDER REQUEST FOR CIL FUNDS DONATION TO WICKHAM MARKET
BOWLS CLUB

A request received from Wickham Market Bowls Club for a donation from the
Parish Council's CIL funds was considered. It was decided on a majority vote
that that the application should be refused.

UPDATE ON ACTIONS FROM THE PREVIOUS MEETING:

Tree work on the village green has been completed and funding received from
the County Clir Nicoll's SCC Locality Budget.

REVIEW AND UPDATE COUNCIL POLICIES:

13/25-26.1 PPC Standing Orders 2025-26

The Standing Orders were considered and approved, as amended to meet the
recent changes recommended by NALC.

13/25-26.2 PPC Financial Regulations 2025-26

The Financial Regulations were considered approved, as amended to meet the
recent changes recommended by NALC.

13/25-26.3 PPC Freedom of Information Policy 2025-26

The Freedom of Information Police was considered and approved.
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14/25-26

15/25-26

16/25-26

17/25-26

13/25-26.4 PPC GDPR privacy notice and DPIA checklist 2025-26

The GDPR privacy notices and DPIA checklist were considered and approved.
REVIEW AND UPDATE COUNCILLORS’ ROLES AND RESPONSIBILITIES
The roles and responsibilities of Councillors was reviewed. It was agreed these
be assigned as follows:

Village Hall representative on Parish Council = Clir Smith

Community Spaces and Landscapes — Clir Hayward

Roads / SID — ClIr Harrison

GDPR Data Controller — Clir Hayward

Safeguarding — Clir Chilvers

Environment and Drainage — Clir Smith

Planning overview — Clir Over

Village maintenance contact — Clir Warburg

PLANNING MATTERS: TO NOTE ESC CONSULTATION REQUESTS ON:
DC/25/1375/FUL; Garage conversion, single storey side and rear extension,
detached single garage, external insulation, cladding and solar roof;
Burways, Thong Hall Road, Pettistree, IP13 0OFG

The application was considered. It was agreed that the consultation response
should observe that the proposal was in the Pettistree Conservation Area, and
the Parish Council requested the Planning Department to ensure that any grant
of planning permission was in keeping other buildings in the Conservation Area.
CONSIDER AGENDA ITEMS FOR FUTURE MEETINGS

The following suggestions were offered: consider what improvement would be
required to achieve a Best Kept Village award; consider purchase of new SID
battery and defibrillator pads; CIL fund allocation should be a standing item on
every agenda; consider the making a CIL fund donation to a project at Wickham
Market Primary School.

CONFIRM DATES OF NEXT MEETING

12 June 2025 (24-25 year-end / Audit meeting); 10 July 2025; 11 September
2025; 13 November 2025; 15 January 2026; 12 March 2026; and 21 May 2026
(AGM).

Close of meeting at 20:45

Signed:

2 X2

Clir Jones (Chair)
12 June 2025
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